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6 WINTHROP

UNIVERSITY



 

Invitation for Bid
	Solicitation Number

Date Printed

Date Issued

Procurement Officer

Phone

E-Mail Address
	IFB#: 07-R602327/TS
July 18, 2006
July 18, 2006
TERESIA SEXTON

803-323-2143, EXT. 6026

sextont@winthrop.edu


DESCRIPTION:  ONE (1) YEAR CONTRACT WITH THE OPTION TO RENEW FOR FOUR (4) ADDITIONAL ONE(1) YEAR RENEWAL PERIODS FOR ELEVATOR MAINTENANCE AND REPAIR SERVICES FOR WINTHROP UNIVERSITY.

The Term "Offer" Means Your "Bid" or "Proposal".


SUBMIT OFFER BY (Opening Date/Time): SEPTEMBER 13, 2006 – 3:00 P.M. See provision entitled "Deadline For Submission Of Offer"

NUMBER OF COPIES TO BE SUBMITTED:  ONE (1) Original
QUESTIONS MUST BE RECEIVED BY:
August 23, 2006 at 5:00 P.M.
     See provision entitled "Questions From Offerors"

SUBMIT YOUR OFFER TO EITHER OF THE FOLLOWING ADDRESSES:





	MAILING ADDRESS:
	PHYSICAL ADDRESS:

	
Winthrop University
               Purchasing Services

               307 Tillman Hall


 Rock Hill, S.C.   29733

	              Winthrop University

               Purchasing Services

               307 Tillman Hall


 Rock Hill, S.C.   29733


	CONFERENCE TYPE: PRE-BID/IFB – MANDATORY SITE VISIT
DATE AND TIME:    AUGUST 23, 2006 AT 9:00 A.M.
As appropriate, see “ Conferences – Pre-Bid Proposal” & “Site Visit” provisions
	Location:          Winthrop University
                           Tillman Hall – Room 306

                           Rock Hill, SC 29733                  





   See provision entitled "Submitting Your Offer"

	AWARD & AMENDMENTS
	Award will be posted at the Physical Address stated above on September 15, 2006. The award, this solicitation, and any amendments will be posted at the following web address: http://winthrop.edu/procurement/awards.htm


	You must submit a signed copy of this form with Your Offer. By submitting a bid or proposal, You agree to be bound by the terms of the Solicitation. You agree to hold Your Offer open for a minimum of thirty (30) calendar days after the Opening Date.

	NAME OF OFFEROR                          (Full legal name of business submitting the offer)


	OFFEROR'S TYPE OF ENTITY:

(Check one)

□ Sole Proprietorship

□ Partnership

□ Corporation (tax-exempt)
□ Corporate entity (not tax-exempt)
□ Government entity (federal, state, or local)
□ Other _________________________

       (See provision entitled "Signing Your Offer".)

	AUTHORIZED SIGNATURE

(Person signing must be authorized to submit binding offer to enter contract on behalf of Offeror named above.)
	

	TITLE                                                                    (Business title of person signing above)


	

	PRINTED NAME                     (Printed name of person signing above)


	DATE
	

	Instructions regarding Offeror's name: Any award issued will be issued to, and the contract will be formed with, the entity identified as the offeror above. An offer may be submitted by only one legal entity. The entity named as the offeror must be a single and distinct legal entity. Do not use the name of a branch office or a division of a larger entity if the branch or division is not a separate legal entity, i.e., a separate corporation, partnership, sole proprietorship, etc.

	OFFEROR'S HOME OFFICE ADDRESS                                                          (Address for the offeror's principle place of business)


	CITY


	STATE
	ZIP CODE

	PHONE
	FACSIMILE
	E-MAIL



	STATE OF INCORPORATION                                                               (If offeror is a corporation, identify the state of  Incorporation.)

	TAXPAYER IDENTIFICATION NO.                                                                             (See provision entitled Taxpayer Identification Number)


COVER PAGE WINTHROP UNIVERSITY (NOVEMBER  2004)

 (Return Page Two with Your Offer)

	HOME OFFICE ADDRESS (Address for offeror's home office / principal place of business)
	NOTICE ADDRESS (Address to which all procurement and contract related notices should be sent.) (See "Notice" clause)


	
	Area Code

	Number
	Extension
	Facsimile

	
	E-mail Address




	PAYMENT ADDRESS (Address to which payments will be sent.) (See "Payment" clause)

	ORDER ADDRESS (Address to which purchase orders will be sent) (See "Purchase Orders” and "Contract Documents" clauses)

	⁪ Payment Address same as Home Office Address

⁪ Payment Address same as Notice Address (check only one)
	⁪ Order Address same as Home Office Address

⁪ Order Address same as Notice Address (check only one)


	ACKNOWLEDGMENT OF AMENDMENTS

Offerors acknowledges receipt of amendments by indicating amendment number and its date of issue.

See "Amendments to  Solicitation" Provision
	Amendment No.
	Amendment Issue Date
	Amendment No.
	Amendment Issue Date
	Amendment No.
	Amendment Issue Date
	Amendment No.
	Amendment Issue Date

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


	DISCOUNT FOR PROMPT PAYMENT

See "Discount for Prompt Payment" clause
	10 Calendar Days (%)
	20 Calendar Days (%)
	30 Calendar Days (%)
	_____Calendar Days (%)


	PREFERENCES – SC RESIDENT VENDOR PREFERENCE (June 2005): Section 11-35-1524 provides a preference for offerors that qualify as a resident vendor. A resident vendor is an offeror that (a) is authorized to transact business within South Carolina, (b) maintains an office* in South Carolina, (c) either (1) maintains a minimum $10,000.00 representative inventory at the time of the solicitation, or (2) is a manufacturer which is headquartered and has at least a ten million dollar payroll in South Carolina, and the product is made or processed from raw materials into a finished end-product by such manufacturer or an affiliate (as defined in section 1563 of the Internal Revenue Code) of such manufacturer, and (d) has paid all assessed taxes. If applicable, preference will be applied as required by law.
	OFFERORS REQUESTING THIS PREFERENCE MUST INITIAL HERE. ______________.

	
	*ADDRESS AND PHONE OF IN-STATE OFFICE

	
	⁪ In-State Office Address same as Home Office Address

⁪ In-State Office Address same as Notice Address
                                                                      (check only one )


	PREFERENCES – SC/US END-PRODUCT (June 2005): Section 11-35-1524 provides a preference to vendors offering South Carolina end-products or US end-products, if those products are made, manufactured, or grown in SC or the US, respectively. An end-product is the item identified for acquisition in this solicitation, including all component parts in final form and ready for the use intended. The terms “made,” “manufactured,” and “grown” are defined by Section 11-35-1524(B). By signing your offer and checking the appropriate space(s) provided and identified on the bid schedule, offeror certifies that the end-product(s) is either made, manufactured or grown in South Carolina, or other states of the United States, as applicable. Preference will be applied as required by law.
	IF THIS PREFERENCE APPLIES TO THIS PROCUREMENT, PART VII (BIDDING SCHEDULE) WILL INCLUDE A PLACE TO CLAIM THE PREFERENCE.

OFFERORS REQUESTING THIS PREFERENCE MUST CHECK THE APPROPRIATE SPACES ON THE BIDDING SCHEDULE.


PAGE TWO (JAN. 2006)



END OF PAGE 2
***IMPORTANT***
If you obtain a copy of this solicitation and want to receive future notifications (possible amendments), pertaining to this solicitation, you must notify the buyer at:

sextont@winthrop.edu
Please provide the following:

Company Name

Contact Person

Address

Telephone

Fax

E-mail Address
Solicitation Outline

I. 
Scope of Solicitation

II.
Instructions to Offerors


A.
General Instructions


B.
Special Instructions

III.
Scope of Work / Specifications


May be blank if Bidding Schedule / Cost Proposal attached

IV.
Information for Offerors to Submit

V.
Qualifications

VI.
Award Criteria

VII.
Terms and Conditions


A.
General 


B.
Special

VIII.
Bidding Schedule / Cost Proposal

IX.
Attachments to Solicitation

Unless otherwise specified, all deliveries shall be made to the following address:
WINTHROP UNIVERSITY
ATTN: CENTRAL RECEIVING
FACILITIES MANAGEMENT OPERATIONS CENTER
520 CHERRY ROAD
ROCK HILL, S.C.   29733
I. 
Scope of Solicitation
Scope

The purpose of this bid invitation is to establish a source or sources to provide elevator maintenance and repair services for Winthrop University.  

II.
Instructions to Offerors


A.
General Instructions

AMENDMENTS TO SOLICITATION (AUG 2004) (a) The Solicitation may be amended at any time prior to opening. All actual and prospective Offerors should monitor the following web site for the issuance of Amendments: www.procurement.sc.gov. (b) Bidders shall acknowledge receipt of any Amendment to this solicitation (1) by signing and returning the Amendment, (2) by letter, or (3) by submitting a bid that indicates in some way that the bidder received the amendment.

AWARD NOTIFICATION (June 2006) Notice regarding any award or cancellation of award will be posted at the location specified on the Cover Page.  The date and location of posting will be announced at opening.  If the contract resulting from this Solicitation has a total or potential value of fifty thousand dollars or more, such notice will be sent to all Offerors responding to the Solicitation and any award will not be effective until the eleventh day after such notice is given.

BID / PROPOSAL AS OFFER TO CONTRACT (AUG 2004) By submitting Your Bid or Proposal, You are offering to enter into a contract with the Using Governmental Unit(s). Without further action by either party, a binding contract shall result upon final award. Any award issued will be issued to, and the contract will be formed with, the entity identified as the Offeror on the Cover Page. An Offer may be submitted by only one legal entity; “joint bids” are not allowed.

BOARD AS PROCUREMENT AGENT (AUG 2004) (a) Authorized Agent. All authority regarding the conduct of this procurement is vested solely with the responsible Procurement Officer. Unless specifically delegated in writing, the Procurement Officer is the only government official authorized to bind the government with regard to this procurement. (b) Purchasing Liability. The Procurement Officer is an employee of the Board acting on behalf of the Using Governmental Unit(s) pursuant to the Consolidated Procurement Code. Any contracts awarded as a result of this procurement are between the Contractor and the Using Governmental Units(s). The Board is not a party to such contracts, unless and to the extent that the board is a using governmental unit, and bears no liability for any party’s losses arising out of or relating in any way to the contract.


DEADLINE FOR SUBMISSION OF OFFER (AUG 2004)  Any offer received after the procurement officer of the governmental body or his designee has declared that the time set for opening has arrived, shall be rejected unless the offer has been delivered to the designated purchasing office or the governmental bodies’ mail room which services that purchasing office prior to the bid opening. [R.19-445.2070(H)]


DEFINITIONS (AUG 2004) Except as otherwise provided herein, the following definitions are applicable to all parts of the solicitation. For additional definitions, see the terms and conditions below.

(1) AMENDMENT - means a document issued to supplement the original solicitation document.

(2) BOARD - means the South Carolina Budget & Control Board.

(3) BUYER - means the Procurement Officer.

(4) COVER PAGE - means the top page of the original solicitation on which the solicitation is identified by number. Offerors are cautioned that Amendments may modify information provided on the Cover Page.

(5) OFFER - means the bid or proposal submitted in response this solicitation. The terms “Bid” and “Proposal” are used interchangeably with the term “Offer.”

(6) OFFEROR - means the single legal entity submitting the offer. The term “Bidder” is used interchangeably with the term “Offeror.” See bidding provisions entitled “Signing Your Offer” and “Bid/Proposal As Offer To Contract.”

(7) PROCUREMENT OFFICER - means the person, or his successor, identified as such on the Cover Page.

(8) YOU and YOUR - means Offeror.

(9) SOLICITATION - means this document, including all its parts, attachments, and any Amendments.

(10) STATE - means the Using Governmental Unit(s) identified on the Cover Page.

(11) SUBCONTRACTOR - means any person having a contract to perform work or render service to Contractor as a part of the Contractor’s agreement arising from this solicitation.

(12) USING GOVERNMENTAL UNIT - means the unit(s) of government identified as such on the Cover Page. If the Cover Page names a “Statewide Term Contract” as the Using Governmental Unit, the Solicitation seeks to establish a Term Contract [11-35-310(35)] open for use by all South Carolina Public Procurement Units [11-35-4610(5)].


DUTY TO INQUIRE (AUG 2004) Offeror, by submitting an Offer, represents that it has read and understands the Solicitation and that its Offer is made in compliance with the Solicitation. Offerors are expected to examine the Solicitation thoroughly and should request an explanation of any ambiguities, discrepancies, errors, omissions, or conflicting statements in the Solicitation. Failure to do so will be at the Offeror’s risk. Offeror assumes responsibility for any patent ambiguity in the Solicitation that Offeror does not bring to the State’s attention.


OMIT TAXES FROM PRICE (AUG 2004) Do not include any taxes in Your price that the State may be required to pay.


PROTESTS (June 2006)  Any prospective bidder, offeror, contractor, or subcontractor who is aggrieved in connection with the solicitation of a contract shall protest within fifteen days of the date of issuance of the applicable solicitation document at issue.  Any actual bidder, offeror, contractor, or subcontractor who is aggrieved in connection with the intended award or award of a contract shall protest within ten days of the date notification of award is posted in accordance with this code.  A protest shall be in writing, shall set forth the grounds of the protest and the relief requested with enough particularity to give notice of the issues to be decided, and must be received by the appropriate Chief Procurement Officer within the time provide.  See clause “Protest-CPO”.  [§ 11-35-4210]
PROTEST – CPO- ITMO ADDRESS (June 2006): Any protest must be addressed to the Chief Procurement Officer, Information Technology Office, and submitted in writing (a) by email to protest-itmo@cio.sc.gov, (b) facsimile at 803-896-0789, or (c) by post or delivery to 4430 Broad River Road, Columbia, S.C. 29210.

PROTEST – COP – MMO ADDRESS (June 2006): Any protest must be addressed to the Chief Procurement Officer, Materials Management Office, and submitted in writing (a) by email to protest-mmo@mmo.state.sc.us, (b) by facsimile at 803-738-0639, or (c) by post or delivery to 1201 Main Street, Suite 600, Columbia, S.C.   29201.

MMO AWARD AND INTENT TO AWARD FORMS

Bidder’s right to protest as listed in section 11-35-4210 in the South Carolina Consolidated Procurement Code applies to this intent to award.  Protest to be filed with: 
Chief Procurement Officer







Materials Management Office







1201 Main Street, Suite 600







Columbia, S.C.   29201







Facsimile: 803-737-0639







E-mail: protest-mmo@mmo.state.sc.us
ITMO AWARD AND INTENT TO AWAD FORMS

 Bidder’s right to protest as listed in section 11-35-4210 in the South Carolina Consolidated Procurement Code applies to this intent to award.  Protest to be filed with: 
Chief Procurement Officer







Information Technology Management Office







4430 Broad River Road







Columbia, S.C.   29201







Facsimile: 803-896-0789







E-mail:  protest-itmo@cio.sc.gov
PUBLIC OPENING (AUG 2004) Offers will be publicly opened at the date / time and at the location identified on the Cover Page, or last Amendment, whichever is applicable.


QUESTIONS FROM OFFERORS (Aug 2004) (a) Any prospective offeror desiring an explanation or interpretation of the solicitation, drawings, specifications, etc., must request it in writing. Questions must be received by the Procurement Officer no later than five (5) days prior to opening unless otherwise stated on the Cover Page. Oral explanations or instructions will not be binding. Any information given a prospective offeror concerning a solicitation will be furnished promptly to all other prospective offerors as an Amendment to the solicitation, if that information is necessary for submitting offers or if the lack of it would be prejudicial to other prospective offerors. (b) The State seeks to permit maximum practicable competition. Offerors are urged to advise the Procurement Officer - as soon as possible - regarding any aspect of this procurement, including any aspect of the Solicitation, that unnecessarily or inappropriately limits full and open competition.


RESPONSIVENESS / IMPROPER OFFERS (AUG 2004) (a) Bid as Specified. Offers for supplies or services other than those specified will not be considered unless authorized by the Solicitation. 

(b) Multiple Offers. Offerors may submit more than one Offer, provided that each Offer has significant differences other than price. Each separate Offer must satisfy all Solicitation requirements. While multiple Offers may be submitted as one document, Offeror is responsible for clearly differentiating between each separate Offer. If this solicitation is a Request for Proposals, each separate Offer must include a separate cost proposal.

(c) Responsiveness. Any Offer which fails to conform to the material requirements of the Solicitation may be rejected as nonresponsive. Offers which impose conditions that modify material requirements of the Solicitation may be rejected. If a fixed price is required, an Offer will be rejected if the total possible cost to the State cannot be determined. Offerors will not be given an opportunity to correct any material nonconformity. Any deficiency resulting from a minor informality may be cured or waived at the sole discretion of the Procurement Officer. [R.19-445.2070 and Section 11-35-1520(13)]

(d) Unbalanced Bidding. The State may reject an Offer as nonresponsive if the prices bid are materially unbalanced between line items or subline items. A bid is materially unbalanced when it is based on prices significantly less than cost for some work and prices which are significantly overstated in relation to cost for other work, and if there is a reasonable doubt that the bid will result in the lowest overall cost to the State even though it may be the low evaluated bid, or if it is so unbalanced as to be tantamount to allowing an advance payment.

RESTRICTIONS APPLICABLE TO OFFERORS (AUG 2004) By submitting an Offer, You agree not to discuss this procurement activity in any way with any Using Governmental Unit or its employees, agents or officials. All communications must be solely with the Procurement Officer. This restriction expires once a contract has been formed and may be lifted by express written permission from the Procurement Officer.


SIGNING YOUR OFFER (AUG 2004) Every Offer must be signed by an individual with actual authority to bind the Offeror. (a) If the Offeror is an individual, the Offer must be signed by that individual. If the Offeror is an individual doing business as a firm, the Offer must be submitted in the firm name, signed by the individual, and state that the individual is doing business as a firm. (b) If the Offeror is a partnership, the Offer must be submitted in the partnership name, followed by the words “by its Partner,” and signed by a general partner. (c) If the Offeror is a corporation, the Offer must be submitted in the corporate name, followed by the signature and title of the person authorized to sign. (d) An Offer may be submitted by a joint venturer involving any combination of individuals, partnerships, or corporations.  If the Offeror is a joint venture, the Offer must be submitted in the name of the Joint Venture and signed by every participant in the joint venture in the manner prescribed in paragraphs (a) through (c) above for each type of participant. (e) If an Offer is signed by an agent, other than as stated in subparagraphs (a) through (d) above, the Offer must state that is has been signed by an Agent. Upon request, Offeror must provide proof of the agent's authorization to bind the principal.


SOLICITATION PROVISIONS INCORPORATED BY REFERENCE (AUG 2002) This solicitation incorporates the following solicitation provision(s) by reference, with the same force and effect as if they were given in full text. The full text of a solicitation provision may be accessed electronically at this/these address(es):  
http://www.procurement.sc.gov .

Bid Acceptance Period (Aug 2004)


Bid In English & Dollars (Aug 2004)


Certification Regarding Debarment And Other Responsibility Matters (Aug 2004)


Drug Free Work Place Certification (Aug 2004)


Ethics Act (Aug 2004)


Rejection/Cancellation (Aug 2004)


State Office Closings (Aug 2004)


Taxpayer Identification Number (Aug 2004)


Withdrawal Or Correction Of Offer (Aug 2004)

SUBMITTING CONFIDENTIAL INFORMATION (August 2002): (An overview is available at www.procurement.sc.gov) For every document Offeror submits in response to or with regard to this solicitation or request, Offeror must separately mark with the word "CONFIDENTIAL" every page, or portion thereof, that Offeror contend contains information that is exempt from public disclosure because it is either (a) a trade secret as defined in Section 30-4-40(a)(1), or (b) privileged and confidential, as that phrase is used in Section 11-35-410. For every document Offeror submits in response to or with regard to this solicitation or request, Offeror must separately mark with the words "TRADE SECRET" every page, or portion thereof, that Offeror contends contains a trade secret as that term is defined by Section 39-8-20 of the Trade Secrets Act. For every document Offeror submits in response to or with regard to this solicitation or request, Offeror must separately mark with the word "PROTECTED" every page, or portion thereof, that Offeror contends is protected by Section 11-35-1810. All markings must be conspicuous; use color, bold, underlining, or some other method in order to conspicuously distinguish the mark from the other text. Do not mark your entire response (bid, proposal, quote, etc.) as confidential, trade secret, or protected! If your response, or any part thereof, is improperly marked as confidential or trade secret or protected, the State may, in its sole discretion, determine it nonresponsive. If only portions of a page are subject to some protection, do not mark the entire page. By submitting a response to this solicitation or request, Offeror (1) agrees to the public disclosure of every page of every document regarding this solicitation or request that was submitted at any time prior to entering into a contract (including, but not limited to, documents contained in a response, documents submitted to clarify a response, and documents submitted during negotiations), unless the page is conspicuously marked "TRADE SECRET" or "CONFIDENTIAL" or "PROTECTED", (2) agrees that any information not marked, as required by these bidding instructions, as a "Trade Secret" is not a trade secret as defined by the Trade Secrets Act, and (3) agrees that, notwithstanding any claims or markings otherwise, any prices, commissions, discounts, or other financial figures used to determine the award, as well as the final contract amount, are subject to public disclosure. In determining whether to release documents, the State will detrimentally rely on Offeror's marking of documents, as required by these bidding instructions, as being either "Confidential" or "Trade Secret" or "PROTECTED". By submitting a response, Offeror agrees to defend, indemnify and hold harmless the State of South Carolina, it’s officers and employees, from every claim, demand, loss, expense, cost, damage or injury, including attorney’s fees, arising out of or resulting from the State withholding information that Offeror marked as "confidential" or "trade secret" or "PROTECTED". (All references to S.C. Code of Laws.)


SUBMITTING YOUR OFFER OR MODIFICATION (AUG 2004) (a) Offers and offer modifications shall be submitted in sealed envelopes or packages (unless submitted by approved electronic means) - (1) Addressed to the office specified in the Solicitation; and (2) Showing the time and date specified for opening, the solicitation number, and the name and address of the bidder. (b) Each Offeror must submit the number of copies indicated on the Cover Page. (c) Offerors using commercial carrier services shall ensure that the Offer is addressed and marked on the outermost envelope or wrapper as prescribed in paragraphs (a)(1) and (2) of this provision when delivered to the office specified in the Solicitation. (d) Facsimile Offers, modifications, or withdrawals, will not be considered unless authorized by the Solicitation. (e) Offers submitted by electronic commerce shall be considered only if the electronic commerce method was specifically stipulated or permitted by the solicitation.


TAX CREDIT FOR SUBCONTRACTING WITH MINORITY FIRMS (AUG 2004) Pursuant to Section 12-6-3350, taxpayers, who utilize certified minority subcontractors, may take a tax credit equal to 4% of the payments they make to said subcontractors. The payments claimed must be based on work performed directly for a South Carolina state contract. The credit is capped at $25,000 per year or the total tax liability; whichever is lesser. The taxpayer is eligible to claim the credit for 6 consecutive taxable years beginning with the taxable year in which the credit is first claimed. There is no carry forward of unused credits. The credit may be claimed on Form TC-2, "Minority Business Credit." A copy of the subcontractor's certificate from the Governor's Office of Small and Minority Business (OSMBA) is to be attached to the contractor's income tax return. Taxpayers must maintain evidence of work performed for a State contract by the minority subcontractor. Questions regarding the tax credit and how to file are to be referred to: SC Department of Revenue, Research and Review, Phone: (803) 898-5786, Fax: (803) 898-5888. The subcontractor must be certified as to the criteria of a "Minority Firm" by the Governor's Office of Small and Minority Business Assistance (OSMBA). Certificates are issued to subcontractors upon successful completion of the certification process. Questions regarding subcontractor certification are to be referred to: Governor's Office of Small and Minority Business Assistance, Phone: (803) 734-0657, Fax: (803) 734-2498. Reference: SC §11-35-5010 - Definition for Minority Subcontractor & SC §11-35-5230 (B) - Regulations for Negotiating with State Minority Firms.
B.
SPECIAL INSTRUCTIONS


1.
Bid only as specified.


2.
Bidder’s must complete the enclosed “Attachment “A” (page 27) and return


with their bids.

3.
Bidder’s must complete the enclosed “Attachment “B” (page 28) and return



with their bids.

4.
Bidder’s must complete the Contractor’s hourly labor rate for services not


covered under this contract on page 20 of Section IV and on Bid Schedule/Cost



Proposal, (page 26) and return with their bids.

5.
Site Visit: A site visit is mandatory.  No bids will be considered unless this site


visit has been attended.  Bidder’s must complete and obtain signature of Winthrop 

University personnel the following site visit verification information.  This site 

visit verification (page 9) must be returned with bidder’s return bid.  Failure to do 

so will 
be as though the site visit was not attended.  SEE PAGE 1 – 



CONFERENCE TYPE FOR PRE-BID DATE AND LOCATION AND TIME



OF SITE VISIT.



I certify that I have visited the job site.



Person(s) attending: ___________________________________________________


                                                                             Please Print Name



Date: 


___________________________________________________



Signature of person visited: _____________________________________________







            Winthrop Representative Signature

(RETURN THIS PAGE WITH BID)
Samples: N/A
Delivery : N/A

III.
Scope of Work / Specifications

SCOPE OF WORK

The purpose of this bid invitation is to establish a source or sources to provide elevator maintenance  

and repair services for Winthrop University as per the specifications, special provisions and conditions contained herein.
SPECIFICATIONS:
Scope: 
This specification covers services for furnishing all supplies, materials, maintenance service vehicles, communication needs, labor, labor supervision, tools, test equipment and lubricants necessary to provide an all-inclusive elevator preventative  maintenance service as described herein including, but not limited to, elevator inspections, examinations, lubrication, testing, cleaning and adjusting, and all major and minor repairs to equipment, including adjustments, repairs and replacement of all major and minor parts.  A complete listing of the elevators, handicapped lifts, handicapped lifts, and mechanical lifts and their location follows on Attachment A and Attachment B.  Also see pricing for alternates attached to bid sheets.
I.
Classification

Vertical transportation systems covered by this specification are classified as Passenger 
Elevators, Handicapped Lifts, Freight Elevators and Mechanical Lifts.
II.
Applicable Standards

The following documents of issue in effect on the date of the Bid Invitation shall form a part
of this specification.

ANSI A17.1 – Safety Code for Elevators and Escalators

ANSI A17.2 – Inspection Manual for Elevators and Escalators

ANSI   17.3 – Safety Code of Existing Elevators and Escalators

American National Standards Institute, Inc.

1450 Broadway

New York, New York   10018

S.C. Code of Laws 1976 – Title 41, Section 16 – South Carolina Elevator Code

S.C. Code and Regulations

South Carolina Department of Labor

P.O. Box 111329
III.
Requirements

A.
General Conditions


The preventative maintenance program as specified herein will consist of an all-


inclusive service including but not limited to elevator inspections, examinations,


lubrication, testing, cleaning, adjusting, and all minor and major repairs of equipment.

All elevators under this contract shall be maintained in first-class operating condition

and must comply with all requirements of the current applicable standards in Section

II, all other applicable laws, regulations, ordinances, codes, etc., and the American


National Standards Institute (ANSI) Code shall be used as a guide to establish that the

elevators are operating safely.  The Contractor shall provide a full maintenance program

in accordance with ANSI standards.


Each elevator was installed according the current Code requirements that were 


applicable in South Carolina at the time of installation.  Any Code requirements 


subsequent to the installation will not apply.


Winthrop University will provide the Contractor with all normal utilities such as 


electricity, lights, water, etc., necessary for performing this contract.


Contractor must maintain good housekeeping practices on all of the elevators, 


elevator pits, machine rooms, and penthouse shall be kept clean and free of scrap


parts, oily rags, combustible materials and accumulation of debris.

B.
Ownership


It is understood that the Contractor will not assume possession or control of any part

of the equipment but that such equipment remain the property of the University.

C.
Protection of Persons and Property


The Contractor shall be responsible for initiating, maintaining, and supervising all


safety precautions and programs in connection with the work.  He shall take all 


reasonable precautions for the safety of, and shall provide all reasonable protection

to prevent damage, injury or loss to (1) all employees performing the work and other

persons who may be affected thereby, (2) all the work and all materials and equipment

to be incorporated therein, and (3) other property at the site or adjacent thereto.  He

shall comply with all applicable laws, ordinances, rules, regulations and orders of any

public authority having jurisdiction for the safety of persons or property or to protect

them from damage, injury or loss.  All damages or loss to any property caused in whole

or in part by the Contractor or anyone directly or indirectly employed by him, shall be

remedied by the Contractor.


The Contractor shall not be liable for injury or damage to persons or property except 

those directly due to negligent acts of the Contractor or his employees.  The Contractor

shall not be liable for any loss, damage or delay to causes beyond his reasonable control

including, but not limited to, acts of government, strikes, lockouts, fire, explosion, theft,

floods, riot, civil commotions, war, malicious mischief, or acts of God.  In no event

shall any party be held responsible for special indirect or consequential damages.

D.
Acceptance of Elevators – Pre-Maintenance Repair


The bidders agrees that by his own inspection he has found all elevators covered by this

contract to be in suitable condition for him to accept them under the terms of the 


maintenance contract.  The successful bidder, therefore, will not claim, at any time

during the life of the contract, extra charge(s) for any parts or service that may have

been needed for maintenance of said elevator prior to award of contract.

E.
Work Excluded


1.
Car enclosure including removable panels, door panels, car gates, plenum 



chambers, hung ceilings, light diffusers, light tubes and bulbs, handrails and 


floor covering.


2.
Replace car guide rails.


3.
Hoistway enclosure, hoistway gates, doors, frames and sills.


4.
Repair hoistway structure, including landing sills.


5.
Install new attachments as may be recommended or directed by insurance 



companies or by Federal, Sate, Municipal, or other authorities.


6.
Main line power switches, breakers and feeders to the controller.


7.
Underground and/or buried piping and jack casing.




8.
Replace outer housing of hydraulic jack.


9.
Extend electric power supply to equipment, from disconnect ahead of



main switch which controls that equipment.


10.
Replace mainline and auxiliary disconnect switches, fuses and feeders 



serving control panels.


11.
Emergency power plant and associated contacts.


12.
Smoke and fire sensors not related with fire service return, shunt trips or



temper switches required for operation of the elevator.

F.
Inspection and Tests


The Contractor shall perform routine and periodic inspections and test of all


equipment at the frequency stated in ANSI A17.1, Part X, following the procedures

set forth in ANSI A17.2 and as specified below:


1.
Three (3) Month Inspections and Tests



The Contractor shall, at intervals of not to exceed three (3) months with



written results provided to the Owners from the initiation date of this contract,


perform the routine inspections and tests as outlined in ANSI 1005.2 and SCRR 


71-5200 11.


2.
Six (6) Month Inspections and Tests



The Contractor shall, at intervals of not longer than six (6) months from the


initiation date of this contract perform the routine inspection and tests as



outlined in ANSI A17.1, Part X, Sections 1001, 1004, 1007, and 1010.



3.
One (1) Year Inspections and Tests



The Contractor shall, at intervals of not longer than one (1) year from the 




initiation date of this contract perform the periodic inspections and tests as




outlined in ANSI A17.1, Part X, Sections 1002, 1005, 1008 and 1010.



4.
Five (5) Years Inspections and Tests



The Contractor shall, at intervals of not longer than five (5) years from the




date of the last five (5) year test and inspection as determined by the date




stamped or marked on the metal tag attached to the equipment perform the 




inspection and tests as outlined in ANSI A17.1, Part X, Sections 1002 and 1005.



5.
Certification



The Contractor shall submit certification to the University to show evidence of




successful completion of the Six (6) Month, One (1) Year, and Five (5) Year




Inspection and Testing in accordance with ANSI A17.1 and as further specified




in this contract.




The certification shall include a list of all items identified by the applicable




section in ANSI A17.1, Part X.  Beside each item include the initials of the 




person performing the inspections and tests and the date on which such was




performed.




Failure to provide the above referenced certification upon completion of the




inspection or testing shall be cause for termination for this contract.




The Contractor shall furnish as required, at not cost to the University, personnel




to accompany State Elevator Inspector when required.


G.
Routine Service Calls and Inspection Record


Each time an elevator is serviced, whether emergency or regular, a report on approved



form shall be submitted to the University no later than the next work day after servicing.



This report shall cover all work done at the time of servicing.  The report shall include



information such as the date, hour, location, nature of the trouble for which a service  


call was required and must include a brief description of services performed or the 



Contractor must leave with the University’s designated representative a copy of the



maintenance work order.



During periods of high usage of elevators (beginning and ending of semesters and



breaks), the Contractor shall have personnel on campus performing routine work but



available to handle equipment failures that may occur in residence halls as students



move in or out.


H.
Emergency Call Back Service



Emergency calls, at any hour, for stranded elevators carrying passengers, shall be



responded to immediately.


Under no circumstances shall any travel time, mileage, or expenses be paid by the



University under this contract.


I.
Failure to Perform



The University reserves the right to engage the services of an elevator consultant at 



any time during the life of the contract for the purpose of evaluating services received.



The Consultant’s decision as to Contractor’s responsibility in fulfilling his contract 



obligation shall be final, with approval from the University.  However, the Consultant



cannot recommend that anything be added to the elevator that was not present when



contract was awarded.  If the Contractor fails to make immediate correction to elevators



as directed by the Consultant through the University, any or all contracts held by the



Contractor will be cancelled.


J.
Addition or Deletion from Units to be Maintained


The elevators to be serviced and maintained under this contract are specified in 


Attachment “A”.  Any unit added or deleted by the University from said list will result



in an equitable adjustment to the contract price.  If added, the price will be negotiated



by all parties,.  If a unit is deleted, the price as then in effect on said individual unit will



be deleted from the total monthly invoice for the remainder of the contract period.   

K.
End of Contract Period Maintenance  


The Contractor must perform all necessary maintenance and repairs by the end of the



contract period.  Within the last ninety (90) days of the contract bids may be obtained



for the next contract period’s Elevator Maintenance.  All prospective bidders will have



the right to inspect the equipment, review the State Elevator Inspection Reports and 



submit a list of repairs and adjustments necessary to place the equipment in first class



condition.  


Any repairs and/or recommendations from the State Elevator Inspection Reports shall



be excluded from this list.  This list shall be submitted to Winthrop University with the



bidder’s bid, and if, in the opinion of the University, these repairs and adjustments are



within the scope of the current contract, the current Contractor shall make said repairs



and adjustments within thirty (30) days after receiving notification of the work items.



In the event the repairs, maintenance and adjustments have not been completed at the



end of the contract period, the University reserves the right to contract with the new



Contractor for the repairs.  The current Contractor shall be assessed the amount of 



money required to perform the necessary repairs or maintenance.  This amount shall be



deducted from the current Contractor’s final payment.

L.
Number of Man Hours Labor to be Furnished  


The successful bidder shall be required to provide the necessary man hours of labor



per month for routine cleaning, inspection and adjusting service.  In addition, the 



successful bidder shall provide the necessary man hours for tuning and adjusting of



control systems and other maintenance such as hatch cleaning, safety test, governor



tests, etc. to ensure that the equipment is in good operating condition at all times.  This



time does not include man hours consumed in emergency call backs either during



regular working hours or after regular working hours, nor does it include hours used for



major maintenance repairs.


M.
Familiarity with the Work 



The Contractor, by executing this contract, acknowledges full understanding of the



extent and character of the work required and the conditions surrounding the



performance thereof.  The University shall not be responsible for any alleged



misunderstanding of the work to be furnished or completed, or any misunderstanding



of conditions surrounding the performance thereof.  It is understood that the execution



of this contract by the Contractor serves as his stated commitment to fulfill all the



conditions referred to in this contract.


N.
Termination for Default


The performance of work under this contract my be terminated by the Winthrop 


University Purchasing Services Office, in writing, whenever the University determines


that the Contractor has failed to meet the performance requirements of this contract.


O.
Maintenance Specifications


1.
Required Maintenance Service



a.
Contractor under this contract will maintain the entire elevator 




equipment as hereinafter described, on the terms and conditions





subsequently set forth.  Contractor will use trained persons directly





employed and supervised by him.  These persons will be qualified





to keep the equipment properly adjusted, and will use all reasonable





care to maintain the elevators in proper and safe operating condition.




b.
Contractor will regularly and systematically examine, adjust, clean,





lubricate, furnish lubricants, and when conditions warrant, repair or





replace: MACHINES, MOTORS, GENERATORS and 





CONTROLLER PARTS, including but not limited to worms, gears,





thrusts, bearings, commutators, rotating elements, coils, contacts,





resistors, magnet frames, and other parts.  These replacement parts





shall be equal to or better than the parts installed by original 




manufacturer in terms of both performance and quality.




c.
Contractor will keep the guide rails properly lubricated, secured and





aligned at all times except when roller guides are used, and when 





necessary renew shoe gibs or guide rollers in order to assure smooth





and quite operation.




d.
Contractor will periodically examine all safety devices and governors





and equalize the tension on all hoisting ropes.  All safety tests required





required by the ANSI-A17.1 shall be performed when due and in the 





presence of a University official, or his designee.




e.
Contractor will renew all wire ropes as often as necessary to maintain





an adequate factory of safety, and repair and/or replace conductor cables.




f.
All lubricants used by the Contractor will be equal to or better than the




quality specified by the manufacturer of the equipment.




g.
Contractor will also examine, lubricate, adjust, repair and/or replace the





following equipment:





(1) Interlocks





(2) Car and hatch door operators





(3) Car and hatch door hangers





(4) Door closers





(5) Signal system




h.
Contractor shall clean and paint equipment and floors in machine rooms





on a once a year schedule.



2.
Schedule of Maintenance Operations



The following schedule of inspection and maintenance operations shall be 



followed in carrying out the performance of this contract.  This schedule 



constitutes the minimum operations to be provided.  The successful bidder must




recognize that additional service(s) may be required in order to comply with




performance evaluation requirements.




The following services are to be performed at least once per month  or more 


often as required according to the elevator industry standard maintenance 




requirements so as to maintain the equipment at proper performance levels.




a.
Ride each car, check operation of car and hatch doors, acceleration,





deceleration, floor stops and brake action. Make corrections as 




necessary.




b.
Inspect and wipe clean all motors, machines and generators.




c.
Inspect controllers, selectors, selector drives and governors.




d.
Clean and adjust all controller and selector contacts.  Renew worn





contact and/or shunts when necessary.  Check sequence of operation.



e.
Wipe clean all motor, generator and exciter commutators, clean and





check brushes and brush holders.  Renew or reset brushes if necessary.




f.
Clean and lubricate direction and accelerating switches.




g.
Inspect brake operation. Check shoe to brake pulley clearance and adjust





as required for proper operation.  Clean pulley, if necessary.




h.
Clean hoistway pits and inspect equipment in them.




i.
Inspect working parts of all governors for free operation.




j.
Inspect all door operating equipment, including motor brushes, 




commutator, belts or chains, contacts, drive vanes and blocks.  Clean,





lubricate, adjust or replace as necessary.




k.
Check retiring cam operating and make necessary adjustments or 




corrections.




l.
Examine all wire ropes and fastening.  Check and adjust rope tension.




m.
Examine traveling cables for wear and position.




n.
Examine counterweight ropes.




o.
Inspect door monitoring equipment and safety edge units.  Clean, 




lubricate, adjust or repair as necessary.




p.
Lubricate selector drive screws and guides and clean contacts if 




necessary.




q.
Clean and lubricate automatic slow down and stopping switches on





top of cars.




r.
Clean car position indicators, adjust if necessary.



s.
Inspect, clean, and lubricate car guides (unless roller guides are used).




t.
Check car fan motors for proper operation.




u.
Inspect drive and secondary sheaves, clean if required.




v.
Check bearings for proper operation and wear.




w.
Examine machine gear teeth for cutting or noise.




x.
While riding on top of cars, physically check condition and operation





of door locking equipment.




y.
Perform electrical test of door interlock circuits.




z.
Examine door locks and door closer equipment.  Clean door channels.




aa.
Examine car and counterweight guide shoe and fastenings.




ab.
Renew gibs or rollers when necessary.  Lubricate sliding guide shoes.




ac.
Remove car station cover, blow out, clean or lubricate switches and





buttons.




ad.
Examine, clean with proper solution, and repair as necessary 




commutator, brushes and brush holders of all small control motors and





regulators.




ae.
Thoroughly examine and clean starter and control panels.




af.
Check, clean and adjust operation of slowdown and limit switches. 





Examine all moving parts of governor and safety for free operation.




Clean and adjust governor and safety for proper operation.




ag.
Examine and clean the buffers.  Oil if necessary.  Perform “hand test”





of plunger return.




ah.
Blow out and vacuum controller motors and M.G. sets.



ai.
Check machine gear oil, seal any oil leaks, examine gear teeth and




refill with fresh oil as necessary.




aj.
Check and clean machine brake.  Disassemble and replace worn





components, re-assemble and re-adjust as necessary.




ak.
Clean and lubricate hatch door hanger tracks and door arms.




al.
Examine care and counterweight wire hoist ropes and governor for




wear and condition.  Re-rope if necessary.




am.
Clean rails, hatch walls, car top, pit, overhead sheaves and beams.  




Check bracket bolts for tightness.




an.
Perform annual no load safety test, (Annually, not monthly).




ao.
Performance of ANSI A17.1 five-year safety test (contract speed,





full load) if required within the period of the contract by project





specifications, and any other test that may be required during the





contract period.  (Time period as stated, not monthly).




ap.
All parts subject to rust will be painted as required to maintain a





presentable appearance.




aq.
Check to be sure the car lights and alarm system operate when on 




emergency power as per ANSI A17.1, Rule 211.



3.
Performance Requirements 



It is the intention of this specification that elevator equipment be maintained



so as to preserve the operating characteristics in line with the original design.



Should designated authority find through its own investigation of that of his




representative that these standards are not being maintained, the Contractor




will be given fourteen (14) days notice to restore the performance to the




required level.  Failure by the Contractor to restore the performance to the




required level within the fourteen (14) day period shall constitute sufficient



cause for termination of the contract by reason of default, at the option of 



Winthrop University.




The following performance levels which are a part of the original design and




which shall be maintained at all times.




a.
Current speed of all elevators shall be maintained, and brake to brake




flight times shall also be maintained.




b.
Leveling accuracy of all elevators shall be maintained at all times.




c.
Opening and closing times of all hoistway and care doors shall be





maintained within limits of ANSI A17.1 code, yet assuring minimum





standing time at each door.




d.
Door reversals on all elevators equipped with mechanical safety shoes





shall always be initiated within the stroke of the shoe.  Light ray devices





shall be operable at all times under normal operation.




e.
Variable car and hall door hold open times shall be maintained or 




adjusted as may be requested by the University.




f.
Emergency fire service operation shall be tested monthly to be sure it is





functioning properly as required by ANSI A17.1 and the South Carolina





building code.  Both Phase 1 and 2 must be tested.  Written reports of





tests shall be kept in notebook binders in each machine room.




g.
Contractor must have a software and computer capability for 




programming of the elevators covered under this contract.




h.
Spare Parts





(1)
To assure the maximum use of the elevators and a minimum






shutdown time for emergency repairs, the successful bidder will






be required to have and maintain a supply of spare parts 





sufficient for normal maintenance and repair of the elevator.






These spare parts and lubricants shall be equal to or better than






original manufacturer’s parts.  Any parts or lubricants on site 




shall be stored in metal cabinets furnished by the Contractor.






Used parts or parts that are not equal to or better than genuine






manufacturer’s parts are not acceptable and will not be permitted.






The Contractor shall maintain reliable sources or have in his






inventory at all times for immediate delivery and installation






a sufficient supply of emergency parts for repair of each elevator.






Materials or parts to be sued are to be original manufacturer’s






replacement parts or equal.





(2)
Additional provisions





(a)
Contractor shall not be under any obligation hereunder to







make any renewals or repairs except those incidental to







the operation of the machinery.







If renewals or repairs are required due to no fault of the 







Contractor, the Contractor will obtain approval from the







University before any repairs are made, giving an 






estimated cost to complete the renewal or repair.







If disagreement arises between the Contractor and 






facility officials or designee, the Winthrop University







Purchasing Services Office shall be contacted and they







will be the determining authority as to the disagreement







between the two parties.





(b)
The price bid herein contemplates routine service work to







be done during regular working hours on regular working 







days of the trades involved.







If overtime work is requested by the designated authority







covering routine work (service work, examinations or







repairs) at times other than regular work hours, 8:00 a.m. 







through 5:00 p.m., Monday through Friday, the 






Contractor will absorb the hours work at single time rates,







and the designated authority will compensate the  







Contractor for overtime bonus hours only at the 







Contractor’s usual overtime rate.







The Contractor’s bid shall furnish billing rates for regular







and overtime work which will be fixed until an approved







change is made per Section III.M., Contractor’s Cost







Adjustments.

IV.
WARRANTY

The Contractor shall guarantee all work required during the contract period for the duration of


of the contract.  Should Winthrop University determine during the contract period that any 


required work has been performed improperly or not performed at all, the Contractor shall,


after mailing of written notification by the University, correct said difficulty within fourteen 
(14) days.  Failure to correct the defect within fourteen (14) days will be construed as a default


of the contract.


The Contractor also warrants to the University that all parts furnished under this specification 


will be new, of good quality and workmanship, and agrees to replace promptly any part or parts


which by reason of defective materials or workmanship shall fail under normal use, free of 


negligence or accident during the contract period, and any extensions thereof.  Such 
replacement shall be free of any charge to the University.

V.
WIRING DIAGRAMS

Working schematics and wiring diagrams are located in each elevator machine room.  The


Contractor shall be responsible for verifying the accuracy of such information.  Should the


Contractor find errors and and/or omissions he or she must submit a list with the bid 


indicating such.  Upon verification, the University shall then procure, if available, the


necessary information.


The Contractor shall provide the University with updated reproducible diagrams indicating


all changes, modifications, etc., which take place during the contract term.  These reproducibles 


shall be furnished to the University immediately following modifications.


At termination of the contract the University shall retain all blueprints, wiring diagrams and 
other pertinent data that my have been furnished by the University and updated by the 
Contractor.
VI.
ACCEPTANCE EVALUATION AND QUALITY ASSURANCE

The importance of the elevators covered by these specifications demands that they be

maintained in a satisfactory and safe operating condition in accordance with the requirements


of these specifications, ANSI code and the South Carolina Elevator Code and Regulations and


be kept capable of providing their initial maximum capacity, speed and performance.  The


University reserves the right to make such tests when advisable to ascertain that the 
requirements of these conditions are being fulfilled.  Should it be found that the standards


herein specified are not being satisfactorily maintained, the University may immediately


demand that the Contractor place the elevator in condition to meet these requirements.


The Contractor’s failure to comply with such a demand within a reasonable time will constitute


a circumstance under which the University may terminate the contract.  If the demand is not


promptly complied with, the University may enter into an agreement with others to perform 


such work and charge the total cost thereof to the Contractor.

VII.
DELIVERY AND PAYMENT


Payments in amounts stipulated in the contract shall be made upon submission of properly


certified invoices.  Each monthly payment shall be one-twelfth (1/12) of the annual contract


amount and shall be broken down on a per building cost.  If necessary, at the commencement or


termination of this contract, payment shall be made for any fraction part of a month’s service at


the rate of one-thirtieth (1/30) of the monthly charge for each day of service rendered.  

NOTE:  
IV.
Information for Offerors to Submit
A.  
Under separate cover the bidder shall therefore furnish the following 
(complete separate section) for evaluation purposes with his/her bid the 
following, failure to do so will result in rejection of bid.


1.
A statement that he/she is regularly (to include number of years) engaged in the 



business of installing and/or servicing elevators of the type and character of equipment



covered by these specifications.


2.
A complete description and location his/her nearest service and warehouse facilities



available for furnishing maintenance on the elevators covered by these specifications 

and including the following items:



a.
A list including names of personnel directly employed by the bidder, whose




responsibility is performing maintenance, giving the length of time each has 


been employed by the bidder and the amount of experience each has had in




maintaining elevators of the same type and manufacturer as covered by these




specifications.



b.
An outline of service and warehousing facilities, including the quantity of 




spare parts, equal to or better than the original manufacturer’s spare parts, on




hand of the same type and specifications as used on the elevators in these 




specifications.



c.
A list of five (5) reference of elevator service contracts during the last two (2)




years within the State of South Carolina.



d.
A description of any other factors concerning the bidder’s maintenance program,




personnel and service facilities that will substantiate his/her ability to properly




maintain the elevators in a safe, dependable manner.



e.
The bidder must maintain an adequate number of employees to service the 




designated equipment, including one (1) service mechanic assigned to Winthrop 


University on a full-time basis in addition to bidder’s other personnel who will 


be available to provide required service.  Each bidder shall submit as part of 


the bid a resume of supervisors and elevator service mechanics who are to 




service the designated equipment (name, years of experience, etc.).  Include


the employees full name, photograph (portrait), company name, address,




telephone number, and employee’s identification number and signature and


title of the employee’s immediate supervisor.


3.
CONTRACTOR REPRESENTATIVE



The Contractor shall, within five (5) days after the award of the contract covered herein,



submit a written identification and notification to the Winthrop University Purchasing



Services Office and the Winthrop University Facilities Management Maintenance 


Office of the name, address, and telephone number of one (1) individual within its



organization as a duly authorized representative to whom all correspondence, official 

notices and requests related to the Contractor’s performance under the contract shall be 

addressed.  The Contractor shall have the right to change or substitute the name of the



individual described above as deemed necessary provided that the University is notified



immediately by written correspondence on company letterhead.

B.

BIDDERS SHALL SUBMIT WITH THEIR BID RESPONSE ALL 

THE INFORMATION LISTED BELOW. THIS INFORMATION IS 

IN ADDITION TO THE INFORMATION REQUESTED IN 


SECTION V. QUALIFICATIONS. FAILURE TO DO SO MAY 



RESULT IN REJECTION OF BID.




A.
Provide Winthrop University with a list of maintenance installations within




the State of South Carolina or a seventy (70) mile radius of Rock Hill, S.C.




of equipment of the type found at Winthrop University that the firm has




maintained for the past five (5) years.  Include a description of the equipment




including number and type of units (e.g., geared and hydraulic elevators and




handicapped lifts) and manufacturer, and provide a reference name, title and




phone number of contact person for each location.



B.
Provide:




1.
The specific location of bidder’s local service facilities that will service





and/or support service at Winthrop University.




2.
Length of time firm has had a local service facility.  Contractor agrees





to allow inspection of the facilities by University personnel.




3.
Have you had a contract terminated within the Sate of South Carolina





for non-performance?  If yes, provide University with details and





contract name.



C.
HOURLY LABOR RATES NOT COVERED UNDER THIS CONTRACT.




Bidder’s must supply the following:




1.
The Contractor’s hourly rate for services not covered under this contract,





requested by Winthrop University is: (return this page with bid)




Regular working hours:   $___________per hour (One (1) mechanic)





Regular working hours:   $___________per hour (Mechanic and helper)





Overtime working hours: $___________per hour (One (1) mechanic)





Overtime working hours: $___________per hour (Mechanic and helper)





Sundays and Holidays:     $___________per hour (One (1) mechanic)





Sundays and Holidays:     $___________per hour (Mechanic and helper)




2.
The Contractor’s bid must be broken down to include a cost per each





elevator lift per month on Attachment A.




3.
Alternate #1: The Contractor shall provide hourly pricing similar to VI. 



Section – Item C purpose of performing as needed service on equipment





listed on Attachment B.  Work would be requested by the University.
V.
Qualifications

A.
Qualification of Bidders


The importance of maintaining the elevator equipment for Winthrop University in 



line with its original design performance and in safe operating condition requires the


service to be performed by an experienced and competent elevator Contractor who has



satisfactorily maintained elevators of this type and to the degree included in these



specifications.


Elevator reliability, safety and protection of capital investments are extremely 


important to Winthrop University.  To achieve these goals the bidder must have the



required resources.



The importance of maintaining the elevator equipment for Winthrop University in line



with its original design performance and in safe operating condition requires the service



to be performed by an experience and competent elevator contractor who has 



satisfactorily maintained elevators of this type and to the degree included in these



specifications.



Bidder must demonstrate experience and competence in maintaining geared and 



hydraulic elevator equipment and handicapped wheel chair lifts of the type installed



at Winthrop University and shall have maintained equipment of this type at similar



installations within the State of South Carolina or a seventy (70) mile radius of 



Rock Hill, S.C. for a minimum of five (5) years.
VI.
Award Criteria

A.
General


1.
Award will be made to one (1) bidder.


2.
Award will be made to the lowest responsible and responsive bidder. 


3.
Unit price Governs: In determining award, unit prices will govern over extended



prices, unless otherwise stated.
B.
Special


(Intentionally left blank)

VII.
Terms and Conditions


A.
General



1.
Bid only as specified.



2.
Bidder’s must complete the enclosed Attachment “A” (Page 27)



and return with their bids.



3.
Bidder’s must complete the enclosed Attachment “B” (Page 28)




and return with their bids.


4.
Bidder’s must complete the Contractor’s hourly labor rate for services




not covered under this contract on Page 20,  Item C of 





Section IV – Information for Offerers to Submit and Page 26 – Bid 



Schedule/Cost Proposal.


5.
Bidder’s must return Winthrop University signed original Site Visit




Verification Form (page 9) with their return bid.



6.
Unit price to be shown for each item.



7.
Do not add any taxes to this bid invitation.



8.
Contractor Personnel:




1.
All contractor personnel shall wear uniforms as provided by the





Elevator Service Contractor.  Uniforms are to bear the Contractor’s





emblem and person’s name and are to be maintained in a 




serviceable, neat and clean condition at all times.  The technician’s





uniform shall be the standard color worn by Elevator Service





Contractor’s employees.




2.
All contractor personnel shall carry identification as prepared by 



the Contractor.  Identification information will include the





employee’s full name, photograph (portrait), company name,





address, telephone number and employee’s identification number





and signature and title of the employee’s immediate supervisor.




3.
All contractor personnel shall be of good character as decided by





the Contractor and Winthrop University as determined by





requested reference and work record.




4.
All contractor personnel shall be instructed to abide by any and all





rules and regulations set forth by Winthrop University.




5.
All contractor personnel shall report immediately any property





damage.




6.
All contractor personnel shall not engage in unnecessary 




conversation with Winthrop University employees or tenants.




7.
All contractor personnel shall not remove any article from the 





facility regardless of its value and regardless of any employee’s





or tenants permission.  This includes any items(s) found in the





trash and trash receptacles.


B. 
Special



1.
Bidding Condition of Price:




Bid price must be fixed for the initial contract period, except the University 


shall be advised of, and receive the benefit of, any price decrease.  The 




contractor must agree to provide written price reduction information 



within ten (10) days of its effective date.



2.
Insurance Requirements:




The successful contractor must furnish within ten (10) days after written




acceptance of bid copy of his liability Worker’s Compensation insurance to




Winthrop University, Purchasing Services, Attn: Teresia Sexton, 307 



Tillman Hall, Rock Hill, SC   29733.




The contractor shall at his sole cost and expense procure and maintain in




full force and effect during the term of the contract:




1.
Workman’s Compensation Insurance covering all individuals 




engaged in any work under this contract.  Insurance coverage must





meet requirements of South Carolina laws regarding Workman’s





Compensation Insurance.




2.
Contractor’s Protective Liability Insurance protecting the 




Contractor and any subcontractor performing work covered by the




contract from claims for damages for personal injury, including 





death, as well as from claims for property damages, which may





arise from operations under this contract, whether such operations





be by the Contractor or any subcontractor, or by anyone directly





or indirectly employed by either of them.  The limits shall be 





$100,000.00 each incident, $300,000.00 aggregate and $100,000.00





property damages.




3.
Comprehensive Automobile Liability Insurance including owner 



covering all operations, non-owned and hired vehicle coverage and





with the same limits of liability as specified for General Liability 





Insurance, if operations and services under the contract involve the





use or operation of automotive vehicles on the University’s premises.





Coverages shall not be less than $500,000.00 per occurrence.





Certificates of Insurance coverage described above shall be 




furnished by the Contractor prior to the commencement of services





under the contract and such certificates shall provide that the 




coverages will not be cancelled or reduced in amount prior to thirty





(30) days after notice of such cancellation or reduction has been





mailed to the University.





The enumeration of the kinds and amounts of liability insurance





shall not abridge, diminish or affect the Contractor’s legal





responsibilities for the consequences of accidents arising out of or





resulting from the performance of the Contractor under a resulting





contract.


3.
Indemnification:




Winthrop University and the State of South Carolina, its officers, agents, 


and employees shall be held harmless from liability from any claims, 



damages and actions of any nature arising from the use of any materials 




furnished by the contractor, provide that such liability is not attributable




to negligence on the part of the using agency to uses the materials in the 




manner outlined by the contractor in descriptive literature or specifications




submitted with the contractor’s bid.




Bidder:




Bidder and/or his/her representative agree to hold harmless Winthrop 




University and the State of South Carolina, its agents and assigns from all




claims to property and/or personal injuries which may occur as the result of




action arising from the solicitation of this bid.




Contractor:




The Contractor shall indemnify Winthrop University and the State of South




Carolina against any and all liability, claims and cost of whatsoever kind 


and nature of injury to or death of any persons for loss or damage to any 


property in connection with or in any way incidental to or arising out of the 


occupancy, use, service, operations, or performance of work in connection 


with this contract resulting in whole or in part from negligent acts or 



omissions of the Contractor or any subcontractor, or any employee, agent, 


or representative of the Contractor or any subcontractor, and too, the 


Contractor shall pay all royalties and license fees and shall defend all suits 


or claims for infringement of any patent rights and shall save the University 


from loss on amount thereof.



4.
Service:




All bidders are required to have an adequate service organization with local




service representative for the geographical area for which the bid is 



applicable.  The service representative should be employed by the bidder




or designated by him as his authorized representative on a full time basis




and not as a subcontractor.




Bidder:




Bidder and/or his/her representative agree to hold harmless Winthrop 




University and the State of South Carolina, its agents and assigns from all




claims to property and/or personal injuries which may occur as the result of




action arising from the solicitation of this bid.




Contractor:




The Contractor shall indemnify Winthrop University and the State of South




Carolina against any and all liability, claims and cost of whatsoever kind 


and nature of injury to or death of any persons for loss or damage to any 


property in connection with or in any way incidental to or arising out of the 


occupancy, use, service, operations, or performance of work in connection 


with this contract resulting in whole or in part from negligent acts or 



omissions of the Contractor or any subcontractor, or any employee, agent, 


or representative of the Contractor or any subcontractor, and too, the 


Contractor shall pay all royalties and license fees and shall defend all suits 


or claims for infringement of any patent rights and shall save the University 


from loss on amount thereof.



5.
Term/Option To Extend:




Initial contract period will be for a period of one (1) year beginning 



October 1, 2006 and will expire on September 30, 2007 with




four (4) additional one (1) year renewal periods.   The maximum contract 


period will be from October 1, 2006 through September 30, 2011. 




This contract will automatically extend on each anniversary date unless 


either 
party elects otherwise as allowed in the contract.  The extensions 


may be less than, but will not exceed four (4) additional one (1) year 



periods.  If the contractor elects not to extend on the anniversary date, the 


contractor must notify the Winthrop University Purchasing Services Office 


of its intention in writing ninety (90) days prior to the anniversary date.


6.
Price Adjustment Based on Contractors Cost:



Request for price increase must be submitted, in writing to the Winthrop 


University Purchasing Services Office at least ninety (90) days prior to the




automatic renewal date (price increases will only become effective if




approved in writing by the Winthrop University Purchasing Services 



Office)
.   These requests should be forwarded by certified mail to ensure 


delivery.  The maximum increases will not exceed the unadjusted percent 




change from the previous year shown in Table 6 of the Producer Pri



Indexes (PPI) for commodities, the Consumer Price Index (CPI) for all


urban consumers (CIP-U) “all items” for services or the current market 




conditions as determined by the contract administrator.  Request for




increased cost shall be accompanied by supportive documentation.




The Winthrop University Purchasing Services Office through its Contract




Administrator, will accept or decline the requests for labor cost increase in




written form, within fifteen (15) days following the date of the request.  No




increase shall be effective until approved in writing by the Contract




Administrator.

VIII.
Bidding Schedule / Cost Proposal 
	Item
	Quantity
	Unit of Measure
	Description
	SCEnd Product Preference (check if appropriate)
	USEnd 
Product Preference (check if appropriate)
	Unit Price
	Total Price

	1.
  
	12 
	Month
	Elevator Maintenance and Repair Services for Winthrop University
(this total must be taken from Attachment “A” on page 27 and include the total of all three (3) sections )
	
	
	$_____________
(this total must be taken from Attachment “A” on page 27 and include the total of all three (3) sections
	$______________
(this total must be taken from the Unit Price times 12 months)


	NOTE: BIDDERS MUST PROVIDED THE FOLLOWING RATES FOR SERVICES NOT COVERED UNDER THIS CONTRACT IN ACCORDANCE WITH SECTION IV – INFORMATION FOR OFFERORS TO SUBMIT

                                               Regular working hours:   $___________per hour (One (1) mechanic)





Regular working hours:   $___________per hour (Mechanic and helper)





Overtime working hours: $___________per hour (One (1) mechanic)





Overtime working hours: $___________per hour (Mechanic and helper)





Sundays and Holidays:     $___________per hour (One (1) mechanic)





Sundays and Holidays:     $___________per hour (Mechanic and helper)

NOTE: RETURN THIS PAGE WITH BID


WINTHROP UNIVERSITY ELEVATORS 




ATTACHMENT A

	Building
	Elevator Number
	Manufacturer
	Type
	Number of Stops
	Number of Openings
	Type of  Service
	Capacity
	Year
	Speed
	Cost/Month

	Wofford
	1
	Motion Control Eng.
	Traction
	8
	8
	Passenger
	2500

	2003
	350
	$

	Wofford
	2
	Motion Control Eng
	Traction
	9
	9
	Passenger
	2500

	2003
	350
	$

	Lee Wicker
	1
	Motion Control Eng
	Traction
	4
	5
	Passenger
	3000
	2004
	100
	$

	Joynes Conference Center
	1
	Westinghouse
	Hydraulic
	3
	3
	Passenger
	2000
	1985
	125
	$

	Sims
	1
	Westinghouse
	Hydraulic
	4
	4
	Passenger
	2000
	1985
	125
	$

	Thurmond
	1
	Westinghouse
	Hydraulic
	4
	4
	Passenger
	2000
	1985
	125
	$

	Music Conservatory
	1
	White
	Hydraulic
	5
	5
	Passenger
	3000
	1985
	125
	$

	Tillman
	1
	Westinghouse
	Hydraulic
	3
	3
	Passenger
	2000
	1985
	125
	$

	Dacus Library
	1
	Westinghouse
	Hydraulic
	3
	3
	Passenger
	3500

	1968
	105
	$

	Kinard
	1
	Otis
	Hydraulic
	4
	4
	Passenger
	2000
	1970
	125
	$

	West Thomson
	1
	Otis
	Hydraulic
	4
	4
	Freight
	2000
	1968
	25
	$

	East Thomson
	1
	Otis
	Hydraulic
	4
	4
	Freight
	2000
	1968
	25
	$

	Phelps
	1
	Otis
	Traction
	5
	5
	Freight
	3000
	1951
	75
	$

	Withers
	1
	Otis
	Hydraulic
	4
	4
	Passenger
	2000
	1985
	115
	$

	Withers
	2
	Dover
	Hydraulic
	5
	5
	Passenger
	2500
	1991
	125
	$

	Crawford
	1
	Otis
	Traction
	2
	2
	Passenger
	3500
	1950
	50
	$

	Coliseum
	1
	Dover
	Hydraulic
	2
	2
	Passenger
	2100
	1982
	125
	$

	Dinkins
	1
	Turnbull
	Traction
	3
	3
	Passenger
	2500
	1966
	75
	$

	Rutledge
	1
	Otis
	Hydraulic
	3
	3
	Passenger
	2500
	1991
	125
	$

	McLaurin
	1
	Esco
	Hydraulic
	3
	3
	Passenger
	3500
	1989
	125
	$

	Johnson
	1
	Dover
	Hydraulic
	3
	3
	Passenger
	2500
	1993
	160
	$

	Life Science Building
	1
	Otis
	Hydraulic
	3
	3
	Passenger
	3000
	1998
	150
	$

	Bancroft
	1
	Canton
	Hydraulic
	3
	3
	Passenger
	1500
	1995
	100
	$

	Operations Center
	1
	Elevator Engineering Co.
	Traction
	2
	2
	Freight
	1500
	1946
	50
	$

	TOTAL:


	
	
	
	
	
	
	
	
	
	$___________


WINTHROP UNIVERSITY HANDICAPPED LIFTS

	Building
	Lift Number
	Manufacturer
	Description of Lift
	Cost/Month

	Tillman
	1
	Cheny Company
	6 Steps
	$

	Withers Auditorium
	1
	Wheel-A-Vator
	2 Steps
	$

	Stewart House
	1
	Wheel-A-Vator
	5 ft., Vertical
	$

	TOTAL:


	
	
	
	$_____________



WINTHROP UNIVERSITY HANDICAPPED LIFTS
	Building
	Elevator Number
	Manufacturer
	Type
	Number of Stops
	Number of Openings
	Type of  Service
	Capacity
	Year
	Speed
	Cost/Month

	McBryde Hall
	1
	Otis
	Drum
	2
	2
	Limited Freight
	1000
	1945
	50
	$

	TOTAL:


	
	
	
	
	
	
	
	
	
	$___________


NOTE: THE TOTAL AMOUNT OF ALL THREE (3) SECTIONS MUST BE ADDED TOGETHER AND  BE PLACED IN THE UNIT PRICE  AND EXTENDED FOR THE TOTAL PRICE  ON  VIII BID SCHEDULE/COST PROPOSAL. RETURN THIS PAGE WITH BID.
WINTHROP UNIVERSITY ELEVATORS 




ATTACHMENT B

OPTION 1

MANUFACTURER:

THYSSENKRUPP ELEVATORS

NOTE:  
Bidder’s should provide pricing on the following ThyssenKrupp Elevators.  This 

pricing information will be for information purposes only due to these elevators 

having proprietary software and all contractors may not have the ability to 


provide the maintenance and repair for the elevators listed. However, in the event


the contract is awarded to the lowest bidder and that bidder can 



provide the necessary maintenance and repairs for these elevators, the University 

reserves the right to include this pricing information in the contract.
	Building
	Elevator Number
	Manufacturer
	Type
	Number of Stops
	Number of Openings
	Type of  Service
	Capacity
	Year
	Speed
	Cost/Month

	Richardson
	1
	Thyssen TAC50
	Traction
	8
	8
	Passenger
	2500
	2001
	350
	$

	Richardson
	2
	Thyssen TAC50
	Tarction
	9
	9
	Passenger
	2500
	2001
	350
	$

	The Courtyard
	1
	Thyssen TAC50
	Hydraulic
	4
	4
	Passenger
	3500
	2003
	125
	$

	The Courtyard
	2
	Thyssen TAC50
	Hydraulic
	4
	4
	Passenger
	3500
	2003
	125
	$

	TOTAL


	
	
	
	
	
	
	
	
	
	$___________


NOTE: RETURN THIS PAGE WITH BID- DO NOT INCLUDE THIS PRICING INFORMATION ON  PAGE 26 VIII BID SCHEDULE/COST PROPOSAL
IX.
Attachments to Solicitation


Provisions and Clauses by Reference


Offeror’s Checklist


Site Visit Verification Form


Bidding Schedule/Cost Proposal


Attachment A


Attachment B

PROVISIONS AND CLAUSES BY REFERENCE
THE FOLLOWING S.C. STANDARD SOLICITATION PROVISIONS AND GENERAL CONTRACT CLAUSES  ARE INCORPORATED HEREIN BY REFERENCE WITH THE SAME FORCE AND EFFECT AS IF SET FORTH HEREIN IN FULL TEXT. THE FULL TEXT OF THESE PROVISIONS AND CLAUSES IS AVAILABLE ON THE MATERIALS MANAGEMENT OFFICE WEBSITE AT www.state.sc.us/mmo/ops/chgbid.doc AND IS POSTED AT THE MATERIALS MANAGEMENT OFFICE.


STANDARD SOLICITATION PROVISIONS

(APPLIES TO ALL SOLICITATIONS)


AWARD CRITERIA 




ORDER OF PRECEDENCE


REJECTION 





CORRECTION OF ERRORS


INSTRUCTIONS TO BIDDERS



RECORDS RETENTION

UNIT PRICE GOVERNING



DISCUSSION WITH BIDDERS


BIDDERS QUALIFICATION



RISK OF LOSS

INDEMNIFICATION


GENERAL CONTRACT CLAUSES


(APPLIES AS INDICATED BELOW)

OPEN MARKET CONTRACTS


DEFAULT





GOVERNING LAW


CONTRACT ADMINISTRATION


ASSIGNMENT


FORCE MAJURE




AFFIRMATIVE ACTION


SAVE HARMLESS




CONTRACT AMENDMENTS


PUBLICITY RELEASES



PROTECTION OF HUMAN HEALTH


QUALITY OF PRODUCT



PAYMENT FOR GOODS & SERVICES


STATEWIDE TERM CONTRACTS


AGENCY CONTRACTS


DEFAULT





DEFAULT


NON-APPROPRIATIONS



NON-APPROPRIATIONS


CONTRACT ADMINISTRATION


CONTRACT ADMINISTRATION


FORCE MAJURE




FORCE MAJURE


SAVE HARMLESS




SAVE HARMLESS


PUBLICITY RELEASES



PUBLICITY RELEASES


QUALITY OF PRODUCT



QUALITY OF PRODUCT


GOVERNING LAW




GOVERNING LAW


TERMINATION




TERMINATION


ASSIGNMENT





ASSIGNMENT


AFFIRMATIVE ACTION



AFFIRMATIVE ACTION


ITEM SUBSTITUTION




ITEM SUBSTITUTION


RESTRICTIONS/LIMITATIONS


RESTRICTIONS/LIMITATIONS


PURCHASES FROM OTHER SOURCES

PURCHASES FROM OTHER SOURCES


CONTRACT PARTICIPATION



CONTRACT AMENDMENTS


CONTRACT AMENDMENTS



PROTECTION OF HUMAN HEALTH


PROTECTION OF HUMAN HEALTH


PAYMENT FOR GOODS & SERVICES


PAYMENT FOR GOODS & SERVICES








SOUTH CAROLINA PURCHASING CARD







CONTRACT AMENDMENTS, MODIFICATIONS & CHANGE ORDERS
OFFEROR'S CHECKLIST

AVOID COMMON PROPOSAL MISTAKES
Review this checklist prior to submitting your proposal.

If you fail to follow this checklist, you risk having your proposal rejected.

· Do not include any of your standard contract forms!

· Unless expressly required, do not include any additional boilerplate contract clauses.

· Reread your entire proposal to make sure your proposal does not take exception to any of the state's mandatory requirements.

· Make sure you have properly marked all protected, confidential, or trade secret information in accordance with the instructions entitled: SUBMITTING CONFIDENTIAL INFORMATION.  do not mark your entire proposal as confidential, trade secret, or protected!  Do not include a legend on the cover stating that your entire response is not to be released! 
· Have you properly acknowledged all amendments?  Instructions regarding how to acknowledge an amendment should appear in all amendments issued.

· Make sure your proposal includes a copy of the solicitation cover page.  Make sure the cover page is signed by a person that is authorized to contractually bind your business. 

· Make sure your proposal includes the number of copies requested.

· Check to ensure your proposal includes everything requested!

· If you have concerns about the solicitation, do not raise those concerns in your response!  After opening, it is too late!  If this solicitation includes a pre-proposal conference or a question & answer period, raise your questions as a part of that process!  Please see instructions under the heading "submission of questions" and any provisions regarding pre-proposal conferences.

This checklist is included only as a reminder to help offerors avoid common mistakes.

Responsiveness will be evaluated against the solicitation, not against this checklist.

You do not need to return this checklist with your response.
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